[Tpunoxernue N 8
K YUeTHOH IOIUTUKE
MKY»LOI»

ITopsinox mepenayn JOKYMEHTOB OyXraJTepcKoro y4era
H JIeJ1 IPH CMEeHEe PYKOBOIHTE/Is, IIaBHOro Gyxrajirepa

1. Opranmsanus nepeavn J0KYMEHTOB H e/

1.1. OcHOoBaHMEeM &7 mepefayd JOKYMEHTOB H [N SIBISETCS NpPEeKpalleHHe MOTHOMOYHI
PYKOBOIHUTE!ISL, IPHKa3 00 0CBOOOKIEHHH OT JJODKHOCTH INIABHOTO OyXrajirepa.

1.2. Ilpy BO3HMKHOBEHMM OCHOBAHMS, HA3BAHHOrO B 1. 1.1, M3/1aeTcs NpHKa3s o mepeaaye
IOKYMEHTOB H Jell. B HeMm ykaspIBaroTes:

a) JHI10, IepeAaAoIee JOKYMEHTEL | J1eJ1a;

0) 1M110, KOTOPOMY NepealoTCs TOKYMEHTEI B JIeNa;

B) JiaTa repejiauy JIOKyMEHTOB H JIEJ, BpeMs Hadaa | Ipe/eIbHBI CPpOK Takoil nepeaaun;

I) cOcTaB KOMHCCHH, CO3/1aBaeMOH [Ulst IIepeAad JOKYMEHTOB H /e (JaJiee - KOMHUCCHS);

J) [epeyeHb MMYINECTBA M 00s3aTENBCTB, MOMUISKAIIMX HHBEHTAPU3ALUH, H COCTaB
WHBEHTapU3allMOHHON KOMUCCHH (€CIIM OH OTJIMYAETCS OT COCTABA KOMMCCHHU, CO3/1aBaeMOit JIist
nepeaayd JOKYMEHTOB H Jien).

1.3. B cocraB xoMHCCHH INIpH CMEHE pPYKOBOIWTENsS BKIIOYACTCS IpEACTABHTENL OpraHa,
OCYIHIECTRIIAIOMEro (PYHKIIMH U [OJIHOMOYHS YUPETUTEIIS.

1.4. Ha Bpemst yuacTust B paboTe KOMHMCCHH €€ uJleHbl OCBOOOMXKIAIOTCS OT MCIIOJIHEHHS CBOMX
HEIOCPEACTBEHHBIX JOJIMKHOCTHLIX 00s13aHHOCTEH, €C/IH HHOE HE YKa3aHO B IIPUKa3e O mepeaade
JOKYMEHTOB H JICJI.

2. llopsiiok nepenavyu JOKYMEHTOB H /1€

2.1. Ilepeiaua MOKYMEHTOR M JIe]l HAUAHAETCS C MPOBEICHUS WHBEHTAPU3AIIUH.

2.2. MluBeHTapu3anuy Mo IeK|T Bce HMYIIECTBO, KOTOPOE 3aKPEIUIEHO 3a JIMLOM, [I€PEJaroIIuM
Jieyia U JOKYMEHTBHL.

2.3. TlpoBeneHue HHBEHTapH3alMH H O(OpMIEHHE €€ pe3yJILTAaTOB OCYIUECTBIAIOTCA B
COOTBETCTBHH ¢ [lopsakoM MpoBeAcHHSI HHBEHTApH3allUH, NpHBeIeHHbIM B [Ipunoxenuu N 7
Y4eTHOH OJIUTHKE.

2.4, HemnocpejacTBEHHO IpH nepenade Il H JOKYMEHTOB OCYILECTBIISIOTCS CIEIYIOIHE
JeHcTBUS:

a) TepearoIiee JUIO B MPHCYTCTBHH BCEX WICHOB KOMHCCHH JEMOHCTPHPYET NPHHHMAIOIIEMY
JIMIY BCE IIepeaaBacMbICe JOKYMCHTbI, B TOM HHCJIC!

- y4peauTeIbHbIC, PETHCTPALIHOHHEIC H HHBIC IOKYMEHTBI,

- TMLIEH3UH, CBUJIETEILCTBA, ITATEHTHI U MP.;

- IOKYMEHTEI YYETHOH MOJIUTHKY;

- OIO/PKETHYIO ¥ HAJIOTOBYIO OTYETHOCTD;

- IOKYMEHTEI, TIOATBEPK/IAIOIIHE PerHCTPALIMIO IPaB Ha HEJIBHKHMOE HMYIIIECTBO, TOKYMEHTEI O
perucTpanuy (II0CTaHOBKE HA y4eT) TPAHCIIOPTHERIX CPEJICTB;

- aKTBI PEBU3HIl U IIPOBEPOK;

- IJIaH-Tpa(UK 3aKyIOK;

- OMaHKH CTPOroH OTYETHOCTH;

- MaTepHalLl 0 HEI0CTaYaxX U XUIIEHUIX, [IepelaHHEIe U He Nepe/IaHHbIEC B IIPABOOXPAHUTENIBHBIE
OpraHsl;

- perucTpbl OyXIajJTEpCKOro ydera: KHUTH, OOOpPOTHBIE BEIOMOCTH, KapTOYKH, KYPHAJBI
OIEpaLMii H Ip.;

- PETUCTPBI HAJIOTOBOI'O YYETa;

- IOTOBOPBI C KOHTpAreHTaMH;

- AKTHI CBEPKH PacueTOB ¢ HAJIOTOBBLIMH OpraHaMH, KOHTPAareHTaMH;

- [IEPBUYHEIC (CBOJIHBIE) YUETHEIC JOKYMEHTBI,



- JIOKYMEHTBl I10 HHBEHTapU3allid MMYIIECTBA M O00S3aTeNbCTB, B TOM YHCJIE AaKTEHI
HHBEHTapH3aI[{, HHBCHTAPH3AI[MOHHEIC OMHCH, CTHYUTEIIEHBIC BEOMOCTH;

- UHBIE JIOKYMEHTBI;

0) nepenaromiee JUIO B IPUCYTCTBUH BCEX WICHOB KOMHUCCHH JIEMOHCTPHPYET MPHHUMAIOLIEMY
JMIY BCIO HMHGOpPMALUIO, KOTOpas HMMeEeTcsi B IEKTPOHHOM BHJE M IOJIEKUT Iepeaaue
(Oyxranrepckue 0a3bl, MapoJId U HHBIE CPEJICTBA AOCTYIIA K HEOOXOIUMEIM 11 paboTEI pecypcam
U 1Ip.);

B) Iepejlalolee JIMIO B IPHCYTCTBHH BCEX WICHOB KOMHCCHH IepelaeT MPUHHMAIOUIEMY JIHILY
BCE DJIEKTPOHHBIE HOCHTENH, HEOOXOIWUMEBIE JUIsi paboTBl, B YACTHOCTH CEePTH(UKATEHI
JJIEKTPOHHOM [TOJIUCH, a TAKXKE JIEMOHCTPUPYET NMOPSIOK UX IPUMEHEHHS (ECITH 3TO HE CJIe/IaHo
pauee);

I) nepeiaoulee JUIO B MPHCYTCTBHH BCEX WIEHOB KOMHCCHH IE€peIaeT NPHHHMAIOIEMY JIHILY
KJIIOYH OT cei(DOB, MeYaTH U INTAMITBI, YeKOBEIE KHHKKY U T.IL.;

J) epearonee JTUI0 B MPUCYTCTBUH BCEX YJIEHOB KOMHCCHH JIOBOJUT JI0 TIPUHHMAIONIEro JIHIa
nHpopMmario 0060 Bcex mpobiiemax, HEpEeIEHHBIX JesiaX, BO3MOMKHBIX HJIM HMEIIUX MECTO
NPETECH3HAX KOHTPOIHPYIOMIHX OPralHoB H HHLIX aHaJIOTHYHBIX BOIIpoOcax;

e) npH HeoOXOJHUMOCTH IepeJalollee JHIO TaeT MOSCHEeHHs 0 J0OOMYy M3 IeperaBaeMBIX
(IeMOHCTpHpYEMBIX B Ipollecce Iepefadd) JOKYMEHTOB, HHGOpMaIyuM, IMPEIMETOB.
[IpemocTaBicHHE IIOSCHEHHH IO JIFOOOMY BONpPOCY MPHHHMAIOIIErO JHOA M (WIH) 4iIeHa
KOMHCCHH 00513aTEeNBHO.

2.5. Tlo pe3ybTaTaM repeaayu Jei U JOKyMEHTOB COCTaBJIAETCs akT 1o (opMe, NPUBEIECHHOI B
[Ipunoxenun kK Hacrosuemy Iopsaaxy.

2.6. B akte OTpaaeTca KayKJocC HGHCTBI/IG, OCYLICCTBJICHHOEC IIPpH IHepeaade, a TaKKE BCC
JOKYMEHTEI, KOTOpEIe GBUTH Hepe/aHs! (IPOJeMOHCTPHPOBAHEI) B MpOIIEcce NepeIadH.

2.7. B aKTe oTpaxaloTcs BCE CYIECTBEHHBIE HEIOCTATKH U HAPYIIEHHs B OpraHU3aliu paboThl
I10 BEJIEHUIO YUeTa, BRISBJICHHBIE B [IPOLIECCE MEpeiaud TOKYMEHTOB U JIEIL.

2.8. AKT cocTaBiseTcs B JBYX OK3eMIUIApax (Ui MEPENAlOIEro H IPHHEMAKOLIEro),
IIOJUIACHIBAETCA TEPEIAIONIUM JIHIOM, [IPUHUMAIOLIMM JIHIIOM H BCEMH YJICHAMH KOMHCCHH.
OTka3 OT IMOJITUCAHUS aKTa He JOMYCKAeTCsl.

2.9. Ka}xnoe H3 JIHL, IOAITHCBIBAIOIIHX aKT, HMECT MNpaBO BHECTH B HEI'0 BCEC JOIIOJIHECHHU A
(mpuMedaHus), KOTOPBIE COYTET HYIKHBIM, & TAKyKe MPHBECTH PEKOMEHIAIHH H IPCUIOKCHHS. Bcee
JIOTIOTHEHH S, IPUMEYAHHS, PEKOMEH/IAllUK U NIPEJUI0KEHUS H3JIaraloTCsl B CaMOM aKTe, a IpH UX
3HAYMTEILHOM 00BeMe - Ha OTIeNLHOM JucTe. B mocneIHeM cliyyae Ipy MOAIMMCaHH| NeacTCs
oT™MeTKa "J{onoHeHud (IpHMEYaHusl, PEKOMEHALHH, IPEAVIOKEHHUS) [IPUIIararoTes .

[Tpunoxenue
Kk [Topsiiky neperadu JOKyMEHTOB
OyXTraJITepcKOro ydera U Jej

(HaMMEHOBaHHE OPraHU3aIiH)

AKT
npuema-nepeIadu JOKYMEHTOB H JieJl

(MeCTO IIOAIMCAHMS aKTa)



MEL, HHKEIIOIIHCABIIHECS

- CHArOIIU A
JIOKYMEHTBI U Jielia,
(momxnocts, ©.1.0.)
- MIPHHAMAIOIINH
JIOKYMEHTEI U JIena,
(momknocth, ©.M.0.)
YJICHBI KOMHMCCHH, CO3JIaHHOM

(BHI TOKYMEHTA - [IPHKA3, PaCIIOPSIKEHUE U T.I1.)

oT N
(mOKHOCTE PYKOBOJTUTENS)
- TpeIceaTelb
KOMHCCHH,
(momxHOCTE, ©.11.0.)
- YJIeH
KOMHCCHH,
(momxnocts, ©.1.0.)
- YJjIeH
KOMMCCHH,

(momxkHOCTE, ©.1.0.)
NpEeACTABHTENb  OprafHa, OCYIIECTRIAIOMET0 (QYHKUMM H  MONHOMOYHSA  YUPEIHTEI

>

(10KHOCTE
. ®.H.0.)

COCTABUJIM HACTOSAIIUH aKT O TOM, YTO

(1OJKHOCTB, (DaMUITHS, HHAIHAIB! CAAIOLIEr0 B TBOPUTEILHOM MAIeKe)

(JIOTKHOCTb, (haMUIIHsl, HHALIHAIIBI TPHHUMAIOLICTO B TATC/IBHOM NaJICHKE)
nepe/iaHbl:

1. Cnexyromue JOKYMEHTBI H CBEICHHUS:

N n/n | OnucaHue nepejaHHbIX J0OKYMEHTOB H CBeJeHHil

2. Cnenyrouas HHGOpPMAIHs B 3JIEKTPOHHOM BHJIC!

N Onucanne nepeaaHHoii HHGOPMAIMH B 3JICKTPOHHOM BH/IE Koan4vecrso
n/n

1

2

3




3. Cienyromime 3JeKTPOHHBIE HOCHTEIH, He0OX0AuMBbIe JUid paboThI:

N OnncaHne 3J1eKTPOHHBIX HOCHTeJIeil Kosmuecrso
n/n

1

2

3

4, Kirouu ot celi¢oB:

(ToyHOE ONmHcaHUE Cei(OB U MECT UX PACIOIOKECHHUA)
5. Cremyroniyie me4aTy U LITaMIIbI:

N o/ Onucanue nmeyareil H MITAMIIOB KoanuecTBo

WM —

6. Cremyioniye 4eKOBble KHHIKKH:

N n/n HaumenoBanue yupeskJieHus, BbIIABIIEr0 Homepa HeHCIOIB30BAHHBIX Y€KOB B
YeKOBYH) KHHIKKY YeKO0BOIH KHHKKe

JloBenena cieayomas HHbopmanus o mpobiemax, HEPEIIEHHBIX JejlaX, BO3MOMKHBIX HIIHA
MMEIOIIHX MECTO IIPETEH3UIX KOHTPOJIUPYIONUX OpraHOB H HHBIX AHAJIOTHYHBIX BOOPOCax:

B nporecce nepenadn 10KYMEHTOB H A€/ BBIABICHBI CICAYIOMHE CYIICCTBCHHBIC HENOCTATKH H
HAPYLIEHHS B OpraHu3aiii paGoTel 110 BEJICHHIO yueTa:

Hﬁpe}laIOIlII/IM JIMLIOM IIPEJIOCTaBJICHBI CIICTYOIHE TIOSICHEHHH

Jlonomsenus (IpUMeYaHus, PEKOMEH IAIHNH, IPEUTOKEHH):

[Ipunoxenus K aKry:




-

HO,E[HP[CH JIML, COCTaBHBIINUX 4aKT:

[epenan:

(OJKHOCTBD) (moamuce) (pamummst, HHUIMAITBI)
[Mpunsn:

(IOMKHOCTE) (moamuce) (bamumust, HHUIHAIIBI)

[Ipencenarens kOMHCCHH:

(ToKHOCTE) (moamuce) (pamumms, HHALHAIIED)
YneHb! KOMHCCHH:

(LO/KHOCTD) (moamuce) (bamuIns, HHUIHAJIBI)

(momxHOCTE) (moamnuce) (bamumus, HHUIHATIED)
[IpencraBuTens oprana, OCyIECTBIISIOMEro (yHKIHH U TOJTHOMOYHS
yUpeIHTeIIs:

(HOMKHOCTD) (ToAIKCh) (hbamunus, HHULIMAIIBL)

OGopoT mocIeaHero JUcTa

B HacrosinieM akte NpoHYMEPOBAHO, TPOINHYPOBAHO H 3aBEPEHO NEeYaThio JIUCTOB.
(DOJBKHOCTE MpenceaaTesss KOMHCCHH) (Mmoanucs) (hamuusl, HHUITHAITB)
n n 20 F

M.IT.



